North West School of Anaesthesia
TRAINING PORTFOLIOS & WORKPLACE BASED ASSESSMENTS: CT / StR ANAESTHESIA
Information for College Tutors, Educational Supervisors & Lead Trainers: September 2008
The purpose of this document is to provide guidance for trainers on completion of paperwork required by CT / StR trainees for satisfactory periodic assessment and progression in the specialty. Significant new developments include a requirement to comply with standards of the RCoA Portfolio (2007), and to adhere to RCoA recommendations for the introduction of new Workplace-based Assessment Tools (WATs). The 2008 ARCP process for StR 1-3 trainees revealed that some trainees, and by inference some RCoA College Tutors, may remain unsure of these requirements.
This guidance does not apply to paperwork required for SpR trainees.

PORTFOLIOS

All CT / StR trainees must maintain a training portfolio with the new prescribed structure. Two template portfolios for download are available on the NW School website:

· StR Anaesthesia Training Portfolio (2007), for all StR trainees.

· CT Anaesthesia Training Portfolio (2008), for all CT trainees (i.e. appointed 2008 & beyond).
	At 2008 ARCPs a significant proportion of trainees had portfolios at variance with the prescribed structure.


The most up-to-date information is contained in the 2008 CT Portfolio. This guidance will therefore henceforth refer to the structure & requirements of the 2008 CT Portfolio, and highlight differences from the 2007 StR version of consequence to StR trainees.
SECTION 1: PERSONAL DETAILS

Trainees must complete a Form 1 in its entirety. At ARCP, an up-to-date CV is required 
SECTION 2: CURRENT MEDICAL ACTIVITIES
Trainees must complete this section in its entirety, including Form 2.
	At 2008 ARCPs a significant proportion of trainees patchily completed Form 2.


SECTION 3: RECORD OF REFERENCE DOCUMENTATION SUPPORTING THE APPRAISAL & REPORT
This section is self-explanatory. Trainees must complete Form 3A.

	At 2008 ARCPs, a significant proportion of trainees had no Form 3A completion.

RCoA has introduced a small change (2008) to the Initial Assessment of Competency, Section B Clinical Skills (19). Trainers must use paperwork in the 2008 CT Portfolio (pp IAC 1-12) or pages downloaded recently from RCoA Website.


Section 3 is also where trainees file their Workplace-based Assessment Checklists (WACs) & Workplace-based Assessment Records (WARs). For updated guidance on WAC & WAR completion see 2008 CT Portfolio p 22.

A new Audit Summary Form (one required per project) is contained in 2008 CT Portfolio after p 25.

Record of Clinical Governance Activities (p 32 in both 2008 CT Portfolio & 2007 StR Portfolio):

	At 2008 ARCPs a significant proportion of trainees omitted or poorly completed this record.


Assessments of Attitudes & Behaviour: a new Assessment Summary Form is contained in 2008 CT Portfolio after p 33, applicable to all CT / StR trainees.

Multi-Source Feedback (MSF) is a new additional RCoA requirement; for guidance and forms see 2008 CT Portfolio p 34, applicable to all CT / StR trainees.
SECTION 4: PROBITY & HEALTH
Trainees must complete Probity Form 4A and Health Form 4B, one each per year of training, as a GMC requirement. These forms are self-declarations and do NOT require counter-signature by RCoA College Tutors.

	Few trainees had completed Forms 4A & 4B at 2008 ARCPs.


SECTION 5: SUMMARY OF APPRAISAL DECISION

2008 CT Portfolio pp 42-45 contains updated guidance on the use of Forms 4 and 5, applicable to all CT / StR trainees.

SECTION 6: PERSONAL DEVELOPMENT PLAN

Trainees’ PDP forms must be updated before each ARCP. The pre-ARCP appraisal meeting between trainee and RCoA College Tutor is the optimal time to ensure that a PDP is current, accurate, realistic and achievable.
SECTION 7: PROFESSIONAL DEVELOPMENT: ADDITIONAL EVIDENCE

This section is self-explanatory.
Other CME: Evidence of Attendance:

	At 2008 ARCPs, a significant proportion of trainees had patchy evidence of attendance at local tutorials.


Use of Workplace-based Assessment Tools (WATs): for updated guidance see 2008 CT Portfolio pp 54-55. More details are covered below. Now mandatory for ALL Basic Level trainees. In terminology, “Anaes-CEX” replaces “mini-CEX”.
Relations with Patients: some form of evidence is a GMC requirement.

	At 2008 ARCPs, few trainees had portfolio evidence.


SECTION 8: REFLECTIVE NOTES

	At 2008 ARCPs, most trainees completed this section appropriately. had portfolio evidence.


WORKPLACE-BASED ASSESSMENT CHECKLISTS (WACs)

WACs for StR 3/4s, first published on the NW School website in 2007, remain unchanged. There is no RCoA requirement to use WATs to support WAC domain sign-offs in StR 3/4s, although this does not preclude the use of WATs in these trainees.
The CT Years 1&2 General WAC 2008 contains significant updates to the StR Years 1&2 General WAC 2007, reflecting the new RCoA requirement for use of WATs. This change is relevant to current StR2s working with older versions of the General WAC.

· StR2 trainees should nevertheless continue with their current WAC.

· An addendum to pre-2008 versions of the General WAC is published on the NW School website, for addition to older documentation.
· For more guidance on use of WATs see Appendix to CT Years 1&2 General WAC 2008.
WORKPLACE-BASED ASSESSMENT RECORDS (WARs)

Hyperlink to WAR Form
WACs are NW School documents whereas WARs are RCoA documents, the “currency” of ARCP assessment. As WACs become completed for a given Unit of Training, it is important at ARCP that a WAR has been issued by the RCoA College Tutor for that particular Unit of Training.
Dr Rod Emmott, September 2008 (rodemmott@aol.com)
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